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The Appl ica t ion  
 
App l i ca t i ons  w i l l  be  rev iewed  by  the  Zon ing  Of f i c ia l .   App l i ca t ions  a re  no t  
deemed  comp le te  un t i l  no ted  by  the  Zon ing  Of f i c ia l .    
 
Upon  rece ip t  o f  a  comp le te  app l i ca t ion ,  the  app l i ca t ion  w i l l  be  submi t ted  to  the  
P lann ing  Board  fo r  an  adv iso ry  recommenda t i on .    The  Zon ing  Board  w i l l  no t  
rev iew the  app l i ca t ion  un t i l  an  adv iso ry  recommendat ion  i s  i ssued  in  wr i t i ng  by  
the  P lann ing  Board .    
 
Twen ty  (25 )  cop ies  o f  t he  fo l l ow ing  mus t  be  submi t ted  to  the  Zon ing  Board  fo r  
rev iew:  See  a t tached  samp le  o f  a  comp le ted  Zon ing  Packe t .   
 

(a )  Comple te  the  app l ica t ion  form.    
Please  no te  tha t  the  app l i ca t ion  fo rm mus t  be  f i l l ed  ou t  comp le te l y  
and  s igned  by  a l l  p rope r t y  owners  o r  the i r  l aw fu l  rep resen ta t i ves .   I f  
an  app l i can t  i s  no t  the  owner ,  the  “owner ’ s  au thor i za t ion ”  mus t  be  
s igned .   App l i can t  co rpora t i ons  mus t  be  rep resen ted  by  an  a t to rney .   

(b )  Rad ius  Map and Abut ters  L is t .    
A  su i t ab le  sca le  map  showing  a l l  l o t  l i nes ,  s t ree t  l i nes  and  zon ing  
d is t r i c t  boundary  l i nes  w i th in  200  fee t  o f  the  sub jec t  p remises  w i th  
appropr i a te  d imens ions ,  sca le  and  no r th  a r row no ted .  A  l i s t  
con ta in ing  a l l  o f  t he  names ,  ma i l i ng  addresses  and  p la t  and  lo t  
numbers  o f  a l l  owners  o f  rea l  es ta te  l oca ted  who l l y  o r  pa r t i a l l y  w i th in  
200  fee t  o f  the  sub jec t  p remises .   P lease  no te  tha t  p roper  no t i ce  to  
abu t te rs  i s  the  app l i can t ’ s  respons ib i l i t y  and  tha t  improper  no t i ce  
may  be  cause  fo r  appea l .  When  the  app l i ca t i on  i s  deemed comp le te  
by  the  Zon ing  Of f i c ia l ,  a  fo rm o f  no t i ce  (see  a t tached  samp le )  w i l l  be  
sen t  t o  the  app l i can t  fo r  t he  purpose  o f  no t i f i ca t ion  (14  day  no t i ce  i s  
requ i red  to  abu t te rs )  i n  acco rdance  w i th  Rhode  Genera l  Laws .    

(c )  Survey or  s i te  p lan .    
For  d imens iona l  va r iances  on l y ,  a  C lass  4  su rvey  (o r  be t te r )  o r  s i te  
p lan ,  (p re fe rab l y  on  paper  s i ze  no  la rger  t han  11  X  17 )  no t ing  the  
d imens iona l  re l i e f  reques ted ,  i t  i s  recommended  tha t  a  reg is te red  
land  su rveyor  o r  eng ineer  p repa re  p lans .  These  p lans  mus t  be  
s igned  by  the  p repare r ;  we  canno t  accep t  any  p lans  tha t  do  no t  have  
a  s igna tu re .  P lease  no te  tha t  a  bu i ld ing  pe rmi t  app l i ca t ion  may  
requ i re  add i t i ona l  i t ems .  I f  t he  app l i can t  f ee ls  tha t  a  su rvey  i s  
unnecessary ,  t he  app l i can t  may  reques t  tha t  t he  Zon ing  Of f i c ia l  
wave  th i s  requ i rement .  I f  t he  Boa rd ,  a t  the  t ime  o f  t he  meet ing ,  
deems tha t  a  su rvey  i s  necessary ,  the  mat te r  w i l l  be  con t inued  un t i l  
t he  su rvey  has  been  comp le ted  and  rece ived  

(d )  Other  re levant  in format ion .    
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Any  o the r  i n fo rmat i on  tha t  the  app l i can t  be l ieves  w i l l  suppor t  i t s  
(h i s /he r )  app l i ca t ion  w i l l  be  accep ted .  

 
Addi t iona l  F i l ing  In format ion  
 
An  admin is t ra t i ve  f i l i ng  fee  i n  the  amount  o f  $350 .00  payab le  to  “Town  o f  
Cumber land”  mus t  be  submi t ted  w i th  each  app l i ca t ion .    
 
I n  some cases ,  t he  Zon ing  Board  may  a lso  reques t  consu l ta t i on  f rom cer ta in  
exper ts  ( i nc lud ing  bu t  no t  l im i ted  to  t ra f f i c ,  rea l  es ta te  and  p lann ing ) ,  wh ich  cos t  
sha l l  be  bo rne  by  the  App l i can t .  
 
The  Zon ing  Board  sugges ts  tha t  App l i can ts  con tac t  abu t t i ng  p rope r t y  owners  to  
adv ise  them o f  you r  i n ten t ions  and  to  respond  to  any  ques t ions  o r  conce rns  
p r io r  to  t he  hear ing .  
 
The  hear i ng  da te  and  agenda  w i l l  be  adver t i sed  in  t he  l oca l  newspaper ,  a t  the  
Town L ib ra ry ,  The  Bu i ld i ng  Of f i c ia l ’ s  o f f i ce ,  and  the  Of f i ce  o f  the  Secre ta ry  o f  
S ta te .  
 
The Hear ing  
 
The  Zon ing  Board  conduc ts  regu la r  mee t ings  on  the  second  Wednesday  o f  each  
month ;  those  da tes  a re  l i s ted  on  the  Town o f  Cumber land  webs i te  
(cumber landr i .o rg )  unde r  Boards  and  Commiss ions .   Spec ia l  mee t i ngs  may  be  
schedu led  by  the  Boa rd  to  avo id  excess ive  de lay  o f  app l i ca t ions .  
 
The  Zon ing  Board  w i l l  l im i t  t he  number  o f  app l i ca t ions  heard  a t  each  mee t i ng .   
The  Cha i rpe rson ,  i n  consu l ta t ion  w i th  the  Zon ing  Of f i c i a l ,  w i l l  de te rm ine  the  
number  o f  app l i ca t ions  schedu led ,  wh ich  w i l l  depend  on  the  t ypes  o f  
app l i ca t ions  under  rev iew.    
 
The  Zon ing  Board  does  no t  open  new hea r ings  on  app l i ca t ions  a f te r  10 :00  p .m.   
Any  app l i ca t ions  no t  heard  w i l l  be  con t i nued  to  the  fo l l ow ing  regu la r  mee t ing  o r  
a t  a  spec ia l  mee t ing  i f  and  when  necessary .    
 
The  Zon ing  Board  w i l l  no t  hear  mat te rs  un t i l  i t  has  rece i ved  an  adv iso ry  
recommenda t ion  f rom the  P lann ing  Board .  A  copy  o f  the  adv iso ry  
recommenda t ion  w i l l  be  ma i l ed  to  the  app l i can t  p r io r  to  the  hear ing ,  p lease  
b r ing  you r  copy  w i th  you  to  t he  hear ing ,  as  i t  w i l l  be  read  in to  the  record .   
 
The  Agenda  w i l l  l i s t  ma t te rs  con t inued  f rom p r i o r  mee t ings  f i r s t  and  new ma t te rs  
the rea f te r .    
 
A t  the  beg inn ing  o f  each  meet ing ,  the  Cha i rpe rson  w i l l  ca l l  t he  agenda  to  
de te rm ine  a t tendance  and  whe the r  app l i ca t i ons  a re  con tes ted .   Genera l l y ,  
app l i ca t ions  w i l l  be  hea rd  in  the  fo l l ow ing  o rde r :   (1 )  mat te rs  in  p rogress  f rom a  
p r io r  mee t ing ,  (2 )  unopposed  con t i nued  mat te rs ,  (3 )  con tes ted  con t inued  
ma t te rs ,  (4 )  unopposed  new mat te rs ,  and  (5 )  con tes ted  new mat te rs .   Ma t te rs  
may  be  taken  ou t  o f  o rder  a t  the  so le  d i sc re t i on  o f  t he  Cha i rpe rson .    
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Reques ts  fo r  con t i nuances  shou ld  be  made  w i th  p roper  no t i ce ,  to  the  
Cha i rpe rson  p r io r  t o  the  meet ing .   
 
The hear ing  w i l l  genera l l y  proceed  as  fo l lows:  
 

(1 )  P lann ing  Board  recommenda t ion  read  in to  t he  record ;  
(2 )  App l i can t ’ s  case ;  
(3 )  Suppor t i ng  s ta tements ;  
(4 )  Remons t ran ts ’  (ob jec to rs ’ )  s ta tements ;  
(5 )  C lose  pub l i c  hear i ng ;  
(6 )  De l ibe ra t i on  o f  Zon ing  Board  and  Dec i s ion .   The  Zon ing  Board  reserves  

the  r i gh t  t o  ques t ion  app l i can t ,  w i tnesses  and  remons t ran ts  du r ing  
de l ibe ra t i on .    

 
I n  the  even t  o f  an  expec ted  leng thy  and /o r  comp lex  ma t te r ,  the  Cha i rpe rson  w i l l  
de te rm ine  an  app ropr ia te  schedu le  fo r  tes t imony  and  submiss ions .      
 
F i ve  ac t i ve  members  sha l l  be  necessa ry  to  conduc t  a  mee t ing .   The  concur r i ng  
vo te  o f  fou r  o f  the  f i ve  members  o f  t he  Board  s i t t i ng  th rough  a  hear ing  sha l l  be  
requ i red  to  dec ide  i n  favo r  o f  an  app l i can t  on  va r iances  and  spec ia l  use  permi ts .    
 
I n  o rde r  t o  ob ta in  approva l  o f  a  reques ted  va r iance  o r  spec ia l  pe rm i t  the  
app l i can t  mus t  mee t  a l l  s tandards  iden t i f i ed  in  Sec t i on  18-1  o f  t he  Zon ing  
Ord inance .  
 
The  Zon ing  Ord inance  can  be  found  on  the  Cumber land  R I  webs i te  a t :  
 
h t tp : / / cumber land r i .o rg  
 
Town Depar tments  
 

Bu i l d i ng  
 

Zon ing  Book  
 
You  can  a lso  pu rchase  the  Zon ing  Ord inance  in  the  Pub l i c  Works /Bu i l d ing  
Of f i c ia l s ’  o f f i ce  fo r  a  fee  o f  $15 .00 .   
 
This  is  not  a  summary o f  Zoning  Ord inance  requi rements .   App l icants  
should  consul t  the  Cumber land Zoning  Ord inance  and Rhode Is land  Genera l  
Laws for  a l l  requi rements  for  appl ica t ions ,  s tandards ,  and  other  impor tant  
in format ion .       
  
What  to  expect  a f ter  the  hear ing  
There  w i l l  be  a  twen ty  (20 )  day  pe r iod  in  wh ich  the  Zon ing  Board  has  to  d ra f t  a  
f i na l  dec i s ion .   The  dec is i on  w i l l  t hen  be  reco rded  by  the  Town  C le rk  and  f i l ed  in  
the  Land  Ev idence  reco rds  a t  Town Ha l l .   A  copy  o f  the  f i na l  dec i s ion  w i l l  be  
ma i l ed  to  you  fo r  your  reco rds ;  a  copy  w i l l  a l so  be  p laced  in  a  v i s ib le  l oca t ion  a t  
Town Ha l l  f o r  a  th i r t y  (30 )  day  appea l  pe r i od ,  ( tha t  da te  w i l l  be  no ted  on  your  
copy ) .  A t  the  end  o f  tha t  pe r i od ,  you  w i l l  t hen  be  ab le  to  ob ta in  the  necessary  
pe rmi ts .  
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Tabled  or  Cont inuances    
Any  app l i can t  tha t  has  been  g ran ted  a  con t inuance  o r  tab led  w i l l  be  no t i f i ed  by  
ma i l  by  the  Zon ing  Board .  


